INSTRUCTIONS FOR REPORTING
WELFARE TO WORK FORMULA GRANTS
FINANCIAL AND PARTICIPANT DATA

GENERAL INSTRUCTIONS: The Wdfareto Work (WtW) Formula Grant Cumulative Quarterly
Financia and Participant Status Report provides the required data e ements for the formula grant
recipients to report cumulative expenditures and program income on an accrud basis. Participant
characterigtics and summary data are also required to be reported.

The format is structured so that only one report will be required for each reporting period.
For Fiscd Year (FY) 1998 grants, only Column | will contain entries. For FY 99 grants,
Column I1 will contain entries, as gpplicable.

Electronic transmittal of the data requested on the attached hard copy prototype format is now
avallable for al WtW formula grantees who have Internet accessbility and who have provided E-mail
addresses to Employment and Training Adminigtration (ETA). On-Line reporting ingtructions have
been provided to the grantees with the issuance of Passwords and Persona Identification Numbers
(PINS).

Thefirst required report on therevised format should include cumulative data through June
30, 2001. Thisdatawill bedueto ETA no later than August 15, 2001. The majority of this
data will be cumulative from theinception of the grant; however, certain dataisrequired to be
reported cumulatively only since the implementation date of the WtW Amendments (July 1,
2000). Please see SectionsV. and VI. for detailed instructions.

Subsequently, the required datais to be transmitted to Regiond Offices quarterly, no

later than 45 days after the end of each reporting quarter, and 90 days after the expiration

of fund availability, or 90 days after al grant funds have been expended, whichever comes

first. (Specifically, datafor the quarter ending December 31 is due February 14, data for the quarter
ending March 31 isdue May 15, data for the quarter ending June 30 datais due

August 15, and data for the quarter ending September 30 is due November 14.)

NOTE: If aparticipant isbeing served concurrently by both FY 98 and FY 99 formula

grant funds, that participant and his’her associated expenditures should be reported on both

FY reports. In addition, if agrantee has expended its entire FY 98 formula grant, and wishes

to continue to serve, with FY 99 grant funds, participants who were originaly served under the FY 98
grant, the grantee should begin reporting the participants and their associated expenditures on the report
for the FY 99 grant in the quarter in which the participants begin to recelve services paid for with FY
99 money. The participants should not be terminated from the FY 98 grant in order to be served under
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the FY 99 grant, nor should the participants counts or associated expenditures be removed from the
FY 98 report and moved onto the FY 99 report. Participants served by both FY grants should appear,
with their associated expenditures, on the reports for both FY grants.

DETAILED INSTRUCTIONS:

ITEM a. Enter the name and address of the grant recipient.
ITEM b. Enter the end date of the quarter reported.

COLUMN I. Placean"X" by ether Quarterly or Find to indicate whether data entered
in Column | is cumulative through quarter identified in item b. above, or find datafor the
FY 98 award. Enter the FY 98 Grant #. All data entered in Column | should correspond to
the FY 98 funds and Grant # identified. Adjustments to amounts entered in Column | of
aprevious report should be reflected in current reporting quarter, with an explanation in
Section VII., Remarks.

COLUMN I1. Placean"X" by either Quarterly or Find to indicate whether data entered
in Column II is cumulative through quarter identified in item b. above, or find datafor the
FY 99 award. Enter the FY 99 Grant #. All data entered in Column |1 should correspond to
the FY 99 funds and Grant # identified. Adjustments to amounts entered in Column 11 of
aprevious report should be reflected in current reporting quarter, with an explanation in
Section VII., Remarks.

COLUMN I11. Placean"X" by ether Quarterly or Find to indicate whether data entered

in Column I11 is cumulative through quarter identified in Item b. above, or find datafor the

FY 2000 award. Enter the FY 2000 Grant #. All data entered in Column I11 should correspond

to the FY 2000 funds and Grant # identified. Adjustments to amounts entered in Column 111

of aprevious report should be reflected in current reporting quarter, with an explanation in Section V1.,
Remarks.

SECTION |. GRANT TOTAL

ITEM 1. Federal Allotment (NOO)

States should enter the amount of the Federa WtW formula grant award amount when submitting
quarterly data.

ITEM 2. Non-Federal Match Expenditures

Enter the cumulative tota amount of non-federal match expenditures, including both cash and in-kind.

Page 2 of 15



(Entry includes the amount reported at Item 3).
ITEM 3. Non-Federal In-Kind Match Expenditures (75% Maximum)
Enter that portion of the amount entered at Item 2 which isin-kind match from third parties (entities that

receive no WtW funds). This entry should not exceed 75% of total match expenditures reported at the
end of the grant.

ITEM 4. Federal Expenditures

Enter the State cumulative aggregate Federad WtW accrued expenditures for the FY of funds reported,
through the end of the quarter being reported. This entry should equd the sum of
Items 8(a) and 8(b), and also the sum of Items 13 and 18.

ITEM 5. Federal Administrative Expenditures (15% Maximum)

Enter the State cumulative aggregate adminigrative expenditures included in Item 4. (Be sure
to exclude Federa Technology Computerization expenditures reported at Item 6.)

NOTE: Attheend of thethree-year life of afiscal year of funds, or when all of aFY
of funds have been expended, thisentry should not exceed 15 percent of thetotal grant award
amount.

ITEM 6. Federal Technology/Computerization Expenditures

Enter the State cumulative aggregate expenditures for information technology (computer hardware or
software) needed for tracking or monitoring under aWtW grant. Thisamount isincluded in Item 4.
(Do not include thisamount in Item 5.)

ITEM 7. Federal Program Expenditures

Enter the State cumulative aggregate expenditures for alowable program activities provided
to dl digible WtW participants. Thisamount is to be included as part of Item 4.

NOTE: WtW Formula grantees are required to use vouchers or contracts for the provision of

job readiness, job placement, and post-employment services. When vouchers or contracts are used for
placement in unsubsidized jobs, only include expended portion of the voucher or contract as a program
expenditure. Do not include the %2 holdback for 6-month unsubsidized placement in the workforce until
the expenditure has been incurred.

ITEM 8. Federal ExpendituresFor:
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ITEM 8(a) GENERAL ELIGIBILITY/NONCUSTODIAL PARENTS CATEGORY

Enter the State cumulative aggregate Federa accrued expenditures for individuals served in the
“Generd Eligibility/Noncustodia Parents’ category.

Please note: Section 403(a)(5)(C), as amended by the “Welfare-to-Work and Child Support
Amendments of 1999" (Title VIII, Section 801 of the Consolidated Appropriations Act for FY 2000),
which addresses expenditures upon participants served in the “ Other Eligibles’ category, states that an
operating entity may spend not more than 30 percent of the WtW funds dlotted to or awarded to the
operating entity to asss individuas who meet the “ Other Eligibles’ digibility requirements. Therefore,
as not more than 30 percent of a grantee’s award may be spent upon individuas in the “ Other Eligibles’
category, the remaining funds dlotted to or awarded to the operating entity are to be spent to benefit
individuas who meet the “Generd Eligibility/Noncustodid Parents’ digibility requirements.

ITEM 8(b) OTHER ELIGIBLES CATEGORY

Enter the State cumulative aggregate Federd accrued expenditures for individuds in the * Other
Eligibles’ category.

Please note: Section 403(a)(5)(C), as amended by the “Welfare-to-Work and Child Support
Amendments of 1999" (Title VII, Section 801 of the Consolidated Appropriations Act for FY 2000),
which addresses expenditures upon participants served in the “ Other Eligibles’ category, states that an
operating entity may spend not more than 30 percent of the WtW funds dlotted to or awarded to the
operating entity to assist individuas who meet the “Other Eligibles’ digibility requirements.

Note: Thesum of I1tems8(a) and 8(b) should equal Item 4.

ITEM 9. Federal Unliquidated Obligations

Enter the State cumulative aggregate Federa WtW funds that have been obligated (contracts and
purchase orders) but for which services or goods have not been received. States have 90 days after the
fund availability period has expired to liquidate obligations made during the period of fund availability.
This amount should be zero on the find report submitted for each grant. (Obligations incurred minus
accrued expenditures (Item 4) should equa unliquidated obligations.)

ITEM 10. Federal Unobligated Funds

Enter that portion of the State cumulative aggregate Federa WtW alotment that has neither been

expended nor obligated. (Federd Allotment, Item 1, minus Federal Expenditures, Item 4, minus
Unliquidated Obligations, Item 9, should equa Federa Unobligated Funds.)
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SECTION II. FEDERAL SPECIAL PROJECTS (15% MAXIMUM SET ASIDE PLUS
SPECIAL RULE DISTRIBUTION)

ITEM 11. Set Aside (15% Maximum)

Enter the State Set Aside (a maximum of 15% of States WtW alotment for the FY) The 15 percent
Set Asde may be expended for such items as specid projects, state administration, capacity building
and incentive awards.

NOTE: Item11 should equal no morethan 15 percent of Item 1.

ITEM 12. Federal Special Rule Distribution (SDA formula <$100,000)

Enter that portion of the State Federal WtW dlotment attributable to the State's service ddlivery areas
(SDASs) whose formula alocation was cdculated to be less than the $100,000 threshold. (This amount
is then added to the 15% Set Aside and may be used for same purposes.)

ITEM 13. Federal Expenditures

Enter the State cumulative aggregate expenditures from the 15% Set Asde funds identified a Item 11,
plus the expenditures from the Specid Rule Didribution funds identified at Item 12.

ITEM 14. Federal Administrative Expenditures

Enter the cumulative aggregate adminigrative expenditures included in Item 13. Do not include
technol ogy/computerization expenditures, which are reported at 1tem 15.

ITEM 15. Federal Technology/Computerization Expenditures

Enter the cumulative aggregate expenditures for information technology (computer hardware or
software) needed for tracking or monitoring under a WtW grant. Thisamount isincluded in Item 13.
Do not include these expendituresin Iteml14.

ITEM 16. Federal Program Expenditures

Enter the cumulative aggregate expenditures for alowable program activities provided to participants

attributable to the State Set Aside funds. This amount is included as part of Item 13.
SECTION I11. PASSTHROUGH FUNDS (85% LESS SPECIAL RULE DISTRIBUTION)

ITEM 17. Allocation of Federal WtW Fundsto Local Areas

Enter the Federd 85% minimum WtW funds distributed by the State among the service ddivery areas
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within the State pursuant to Section 403(a)(5)(A)(vi). This excludes the amount of the State's allotment
attributable to SDAs whose formula allocation was calculated to be less than the $100,000 threshold
(amount reported at Item 12).

ITEM 18. Federal Expenditures

Enter the State cumulative aggregate Federal expenditures attributable to the Pass Through Funds.
ITEM 19. Federal Administrative Expenditures

Enter the State cumultive aggregeate adminigrative expendituresincluded in Item 18. Do not include
technol ogy/compuiterization expenditures which are reported a Item 20.

ITEM 20. Federal Technology/Computerization Expenditures

Enter the State cumulative aggregate expenditures for information technology (computer hardware or
software) needed for tracking or monitoring under a WtW grant. This amount isincluded in Item 18.
Do not include these expendituresin Iteml9.

ITEM 21. Federal Program Expenditures

Enter the State cumulative aggregate Federa program expenditures for dlowable activities attributable
to the Pass Through Funds. This amount isincluded as part of Item 18.

SECTION 1V. FEDERAL PROGRAM INCOME

ITEM 22. Program Income Earned

Enter the State cumulative aggregate Federd WtW program income earned in carrying out the
objectives of the grant, less any cogtsincident to the generation of the program income. These funds are
additiond to the Federd alotment amount, Item 1.

ITEM 23. Program Income Expended

Enter that portion of earned program income reported at 1tem 21, which has been expended to further
the WtW program objectives. (These cumulative aggregate accrued expenditures are separate from any
other expenditures reported.)

SECTION V. PARTICIPANT SUMMARY

IMPORTANT NOTE:
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Entries for Items 24(a) and 24(b) should represent the cumulative aggregate number of al
participants served in the generd digibility/noncustodia parents and other digibles digibility categories,
respectively, since the inception of the grant. Therefore, Item 24 should be the sum of Items 24(a)
and 24(b).

Entries for Items 24(a)(1) and 24(a)(2), and entries for Items 24(b)(1) through 24(b)(3), should
represent the cumulative aggregate number of dl participants enrolled in the digibility subcategories
under the generd digibility/noncustodid parents and other digibles digibility categories, respectively,
since the effective date of the WtW 1999 Amendments (July 1, 2000). We are applying these
revised reporting e ements retroactive to the effective date of the WtW 1999 Amendments, not
retroactive to the inception of the grant. Therefore, grantees are required to report data for Items
24(3)(1) and 24(8)(2), and for Items 24(b)(1) through 24(b)(3), retroactive only to July 1, 2000.
Because of this discrepancy, Item 24(a) will not be the sum of Items 24(a)(1) and 24(a)(2), and Item
24(b) will not be the sum of Items 24(b)(1) through 24(b)(3). However, as noted above, Item 24
should be the sum of Items 24(a) and 24(b).

Items 24(a)(1) and 24(a)(2), and Items 24(b)(1) through 24(b)(3), are cumulative
aggregate entriesretroactive to the effective date of the WtW 1999 Amendments (July 1,
2000). All other itemsin Section V., Federal Participant Summary, are cumulative aggr egate
entries since the inception of the grant.

ITEM 24. Total Participants Served

Enter the State cumulative aggregate number of WitW dlients served under this grant. If aclient ceases
to be served under the program and then returns for additiona services, the client isto
be counted again. (Item 24 should be the sum of Items 24(a) and 24(b)).

NOTE: Anindividud is classfied asa*participant served” when the participants receives

one of more of the WtW alowable services (vocationd educationa training or job training, community
service, work experience, job creation through public or private sector employment wage subsidies,
on-the-job training, job readiness, job placement, post-employment services, job retention or support
services, and individua development accounts). Also included as services which congtitute “ participant
sarved” daus are “in-depth” assessment (e.g. assessment beyond that which isrequired for intake and
eigibility determination purposes), development of an individudized service srategy, and case
management sarvices. Intake, initid assessment, and digibility determination do NOT condtitute
“participant served” gatus for an individud.

ITEM 24(a) General Eligibility/Noncustodial Parents Category
Enter the cumulative aggregate number of participants served who met the criteriafor “ Generd

Eligibility/Noncustodid Parents’ as defined a Section 403(8)(5)(C)(ii). Thisis the cumulative number of
participants served by the expenditures reported at Item 8(a).
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ITEM 24(a)(1) Long-Temporary Assistance for Needy Families Recipients

Enter the cumulative aggregate number of participants served who met the criteriafor
long-term Temporary Assistance for Needy Families (TANF) receipt, as defined at
Section 403(8)(5)(C)(ii)(I) and (11). Also include on this line the cumulative aggregate
number of participants served who exhausted their TANF benefits due to having reached
aFedera or State time limit, as defined at Section 403(a)(5)(C).

ITEM 24(a)(2) Noncustodial Parents

Enter the cumulative aggregate number of participants served who met the criteria for noncustodia
parents, as defined at Section 403(b)(1)(B)(iii)(1), (11), and (I11).

ITEM 24(b) Other Eligibles Category

Enter the cumulative aggregate number of participants served who met the criteriafor the “ Other
Eligibles’ category, as defined at Section 403(8)(5)(C). Thisisthe cumulative number
of participants served by the expenditures reported at Item 8(b).

ITEM 24(b)(1) TANF Recipientswith Characteristic of Long-Term Welfare
Dependence or Barriersto Self-Sufficiency

Enter the cumulative aggregate number of participants served who met the criteriafor
TANF recipients who have characterigtics associated with, or predictive of, long-term
welfare dependence, as defined at Section 403(a)(5)(C)(iv)(1), and for TANF recipients
who have significant barriers to saf-sufficiency, as defined at Section 403(8)(5)(C)(iv)(111).
ITEM 24(b)(2) Former Foster Care Participants

Enter the cumulative aggregate number of participants served who met the criteriafor youth

18 - 24 years of age who, before turning 18, were participants in the foster care system, as defined at
Section 403(a)(5)(C)(iv)(11).

ITEM 24(b)(3) Custodial Parentswith Incomes Below 100% of Poverty

Enter the cumulative aggregate number of participants served who met the criteriafor
custodid parents with incomes below 100 percent of the poverty line, as defined at Section

403(@B)(C)(IV)(IV).

ITEM 25. Total Participants Terminated
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Enter the State cumulative aggregate number of WtW clients terminated under thisgrant. If

aclient isterminated, then returns to the program for additiona services, and is later terminated again,
the client isto be counted as atermination again. Item 25 should be the sum of Item 25(a) and Item
25(b).

ITEM 25(a) General Eligibility/Noncustodial Parents Category

Enter the cumulative aggregate number of participants terminated under the grant who met the criteria
for “Generd Eligibility/Noncugtodid Parents’ as defined at Section 403(a)(5)(C)(ii). Thisisthe
cumulative number of participants terminated under the grant who had been served

by the expenditures reported at Item 8(a).

ITEM 25(b) Other Eligibles Category

Enter the cumulative aggregate number of participants terminated under the grant who
met the criteriafor the “ Other Eligibles’ category, as defined at Section 403(3)(5)(C).
Thisisthe cumulative number of participants terminated under the grant who had been
served by the expenditures reported at I1tem 8(b).

Note on unsubsidized placement, employed in unsubsidized employment when entering
WtW, and subsidized placement line items (lines 26, 27, and 28):

Grantees should report an individud dready employed in an unsubsidized job when becoming a
participant served by the WtW Program on line 27, and on and line 27a or line
27b, as appropriate. If the grantee obtains a subsequent unsubsidized placement for thisindividua
(such as a promotion within the existing job for increased hours or wages, or
an entirely new unsubsidized placement for increased hours or wages, etc.), the grantee may receive
one placement credit for this subsequent unsubsidized placement. In this Situation, the grantee should
remove the individua from the *“employed in unsubsdized employment when entering WIW” lines (27
and 27aor 27b, as gppropriate), and then add the individud to the “placed in unsubsidized
employment” lines (26 and 26a or 26b, as appropriate) in the quarter in which the subsequent
unsubsidized placement occurs. The purpose of moving the individua from line 27 to line 26 in this
gtudtion isto avoid a double-count between these two line items, as these two line items combined
form the base for the retention calculation.

Please note that the grantee cannot report an unsubsidized placement for an individua more
than once unless the individud is terminated from the WtW Program and comes back
after not receiving WtW servicesfor at least 90 days (see note below, line 26). Please also note that
for those individuds origindly reported on line 27 (employed in unsubsidized employment when entering
the WtW Program), the base quarter from which retention is measured is the quarter in which Wtw
services were firg provided, and thus the quarter in which an individua was first counted on the line 27
entry. Grantees may not “re-dart” the period for measuring retention when an individud is moved from
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line 27 to line 26. The base quarter from which retention is measured for these individuds is il the
quarter in which an individuad was first counted on the line 27 entry, regardless of whether they are later
moved to line 26. Grantees may not report retention and earnings gained data for individuas more than
once.

If agrantee obtains a subsequent unsubsidized placement for an individud originaly reported as
placed in subsidized employment (line 28, and line 28a or 28D, as appropriate), the grantee may adso
receive one placement credit for thisindividud. In this Stuation, the grantee should retain the individud
on the placed in subsdized employment lines, and a o report the individua on the placed in
unsubsidized employment lines, in the quarter in which the upgrade from subsdized to unsubsdized
employment occurs. Reporting the individua in both of these employment categories will cause a
double-count between these two line items; however, this double-count will not impact the calculation
of the retention rate, as placements in subsidized employment as not included in the retention
cdculation. Additiondly, for programmetic evauation and management purposes, we are interested in
retaining arecord of the extent
to which grantees utilize subsidized placement.

Please note that the grantee cannot report an unsubsidized placement for an individua more
than once unless the individua is terminated from the WtW Program and comes back
after not receiving WtW servicesfor at least 90 days (see note below, line 26).

ITEM 26. Placed in Unsubsidized Employment
Enter the sum of Items 26(a) and 26(b).

Include dl WtW participants who are placed in unsubsidized jobs for the first time, i.e. the Socidl
Security Number islinked with the job placement, while receiving WIW services. Grantees may not
report a placement for a participant more than once unless the participant is terminated from
the WEW Program and comes back after not receiving WAW services for at least 90 days.
Exclude participants who are placed in any job for which the employer receives awage subsidy. Also
exclude participants who are placed in on-the-job training (OJT) until after the OJT is completed and
the participant is retained in an unsubsidized job.

ITEM 26(a) Greater Than or Equal to 30 Hours Per Week at Placement

Enter the cumulative aggregate number of WtW participants who entered unsubsidized employment of
30 or more hours per week at placement.

ITEM 26(b) Less Than 30 Hours Per Week at Placement

Enter the cumulative aggregate number of WtW participants who entered unsubsidized employment of
less that 30 hours per week at placement.
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ITEM 27. Employed in Unsubsidized Employment When Entering WtW

Enter the sum of Items 27(a) and 27(b).

Include those WtW participants who were dready employed in an unsubsidized job when becoming a
“participant served” by the WtW Program. Please refer to the definition of “ participant served” at Item
24 in this section of the reporting indructions. Individuas

should not be counted in this entry until they meet the “ participant served” satus.

ITEM 27(a) Greater Than or Equal to 30 Hours Per Week at Program Entry

Enter the cumulative aggregate number of WtW participants who were employed in unsubsidized
employment of 30 or more hours per week when becoming a participant served by the WtW Program.

ITEM 27(b) Less Than 30 Hours Per Week at Program Entry

Enter the cumulative aggregate number of WtW participants who are employed in unsubsidized
employment of less than 30 hours per week when becoming a participant served by the WtW Program.

ITEM 28. Placed in Subsdized Employment

Enter the sum of Items 28(a) and 28(b).

Include dl WtW participants who are placed in subsidized jobs for which the wage subsidy isless
than 100% of the participant's total income and for which the subsidized job placement is not
workfare, i.e. the total amount paid to the individua exceeds the amount of the subsidly.

ITEM 28(a) Greater Than or Equal to 30 Hours Per Week at Placement

Enter the cumulative aggregate number of WitW participants who entered subsidized employment of 30
or more hours per week at placement.

ITEM 28(b) Less Than 30 Hours Per Week at Placement

Enter the cumulative aggregate number of WtW participants who entered subsidized employment of
lessthat 30 hours per week at placement.

NOTE REGARDING THE FOLLOWING RETENTION
AND EARNINGS GAINSITEMS.
The presumptive data source for retention and earnings gains informetion is the Unemployment
Insurance (Ul) wage record system (Federa Register Val. 63, No. 225, Pages 64831-64333,
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November 23, 1998). We anticipate a one-quarter lag in the availability of Ul Wage Record

data. Therefore, for instance, the report for the quarter ending March 31, 2001 should provide
retention and earnings gained data (see Items 29 and 30) for participants who were reported

as placed in unsubsidized employment on the report for the quarter ending June 20, 2000. However,
as some grantees cannot or choose not to use Ul wage records, grantees may use other data sources
for the retention and earnings gains items so long as they can jugtify the sufficiency of the dternate
methods used, can document these dternate methods in their operating policies and procedures, and
can include retention and earnings gains documentation in participants  casefiles. Appropriate dternate
methods for collecting the retention and earnings gains data may include obtaining copies, with
participants permission, of participants pay stubsfor verification, or surveying participants employers
to verify thisinformation. Please note dso that entities not usng Ul Wage Record data should utilize
this one quarter lag period for collecting retention and earnings gained information. These entities must
aso report the data for Items 29 and 30 on the report for the third quarter after the base quarter in
which participants were placed in unsubsidized employment.

ITEM 29. Retained 6 Months (two quarters) in Unsubsidized Employment

Enter the cumulative number of participants who were placed in unsubsidized employment

in the base quarter (Item 26), plus the cumulative number of participants who were employed

in unsubsidized employment when firgt receiving WtW services (Item 27), who remained in the
workforce for ax months after the base quarter, with earningsin both of the two consecutive quarters
following the base quarter.

NOTE: Retention isdefined aswhen an digible individud is placed in unsubsidized employment and
remains in the workforce for 6 months with earningsin the two consecutive quarters following the base
quarter. For those individuas reported at Item 27 (employed in unsubsidized employment when
entering the WtW Program), the base quarter from which retention is measured is the quarter in which
WIitW sarvices were firgt provided, and thus the quarter in which an individua was first counted in the
Item 27 entry.

ITEM 30. Earnings Gained in 6 Months (two quarters) Following Placement in Unsubsidized
Employment

ITEM 30(a) Enter the cumulative sum of earnings of those individuas who remained in the workforce
in the second subsequent quarter following the base quarter (those participants identified at Item 29).

ITEM 30(b) Enter the cumulative sum of the earnings of the same group (those participants identified
at Item 29) in the base quarter.

NOTE: The cumulative sum of earnings of those individuas who remained in the workforce
in the second subsequent quarter (Item 30(a)) minus the cumulative sum of the earnings of
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the same group in the base quarter (Item 30(b)), divided by the cumulative sum of the earnings

of the same group in the base quarter (Item 30(b)), multiplied by 100, equas the average cumulative
percent “Earnings Gain” in 6 months (second subsequent quarter) following placement in unsubsidized
employment. Grantees are not required to performthis

calculation; this calculation is performed by ETA staff.

SECTION VI. PARTICIPANT CHARACTERISTICS

IMPORTANT NOTE:

Entriesfor Items 31 through 34 should represent the cumulative aggregate number of

al participants enrolled in these categories since the effective date of the WtW 1999
Amendments (July 1, 2000). We are gpplying these revised reporting e ements retroactive
to the effective date of the WtW 1999 Amendments, not retroactive to the inception of the
grant. Therefore, grantees are required to report data for Items 31 through 34 retroactive
only to July 1, 2000.

ITEM 31. Gender

ITEM 31(a) Male

Enter the cumulative aggregate total of male participants.

ITEM 31(b) Female

Enter the cumulative aggregete total of femae participants.

ITEM 32. Age

For Items 32(a) through 32(e), enter the cumulative aggregate totd of participants in each age range.
Grantees should report participants ages at the time of participants enrollment into

the program.

ITEM 32(a) Age 14 - 17

ITEM 32(b) Age 18- 35

ITEM 32(c) Age 36 - 50

ITEM 32(d) Age 51 - 64
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ITEM 32(e) Age 65 and older
ITEM 33. Race and Ethnicity

For Items 33(a) through 33(f), enter the cumulative aggregate totd of participants identifying

in each category. Multi-racid/ethnic participants may identify in more than one category. For instance,
a participant identifying as both “Higpanic or Latino” and “White” would be counted

in both Items 33(d) and 33(f).

ITEM 33(a) American Indian or Alaska Native: A person having originsin any of the
origind peoples of North America and South America (including Central America), and who maintains
culturd identification through tribd affiliation or community recognition.

ITEM 33(b) Asan: A person having originsin any of the origina peoples of the Far East, Southeast
Ada, or the Indian Subcontinent (e.g., India, Pakistan, Bangladesh, Sri Lanka, Nepal, Sikkim, and
Bhutan). This areaincludes, for example, Cambodia, China, Japan,

Korea, Madaysa, the Philippine Idands, Thalland, and Vietnam.

ITEM 33(c) Black or African American: A person having originsin any of the Black racid groups
of Africa

ITEM 33(d) Hispanic or Latino: A person of Cuban, Mexican, Puerto Rican, South or Central
American, or other Spanish culture in origin, regardless of race.

ITEM 33(e) Native Hawaiian or Other Pacific Idander: A person having originsin any of the
origina peoples of Hawaii, Guam, Samoa, or other Pacific Idands.

ITEM 33(f) White: A person having originsin any of the peoples of Europe, the Middle East, or
North Africa

ITEM 34. Participantswith Disabilities

Enter the cumulative aggregate total of participants who voluntarily self-disclose as having disabilities.
Grantees may not ask participants for their disability status, and participants may
not be forced to discloseit.

NOTE: Anindividua with adisability is defined as any individua who has a physca (such

as motion, vison, or hearing) or mentd (such as learning or developmenta) impairment which
subgtantidly limits one or more of such person’s mgor life activities and who has arecord of such an
impairment, or is regarded as having such an imparmen.
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SECTION VII. REMARKS

Provide any explanations deemed necessary to support or describe entries provided above.
Explanation of adjustments made to entries for a previous quarter should be provided in

thissection. (Electronic data entry ingtructions provide an “up-front” option to modify data submitted
for aprevious reporting quarter.)

SECTION VIII. SIGNATORY INFORMATION

With the provision of eectronic formats viathe Internet, the Department has provided Passwords for
datainput and PINs for data certification. The individud who was identified as the certifying officid for
each grantee should be responsible for the PIN entry, which then signifies that the data reported is
vaid. The date of data certification will automatically appear when the PIN is entered.
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